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	SNS PROJECT TRANSMITTAL

OR NOTICE OF AVAILABILITY
	Date
____________
	
T – IC - ___  ___________ 
   Subproject and Sequence no.1
Subprojects: PS FE LN RI TG ES CF or IC

	
	Building  (if applicable)
	WBS No.(s)

1.9.____


TITLE OR DESCRIPTION (a list of transmitted documents follows the distribution list) 


______________________________________________________________________________________________________

	Originator: ______________________________
	[  ] Direct comments to: 
____________________ by __/__/__

	Authorized by: ___________________________
	Direct Technical Questions to: ______________________________


	Distribution or notice to
	Name
	e-mail 
	Purpose
	Instructions

	Replace or supplement names as needed.)
	
	
	
	

	Senior Team Leader
	Dave Gurd
	gurd@lanl.gov
	
	

	Lead Engineer
	Bill DeVan
	devanwr@ornl.gov
	
	

	Project Controls
	John Cleaves
	cjq@ornl.gov
	
	

	ICS Records
	Debbie Porter
	Fv7@ornl.gov
	
	

	2 Document Control Center
	
	snsdcc@ornl.gov
	
	

	2 Information Manager
	John Cobb
	cobbjw@ornl.gov
	
	

	2 QA Manager
	Mike Skonicki
	skonickimh@ornl.gov
	
	

	Front End
	Steve Lewis
	SALewis@lbl.gov
	
	

	Linac
	Dave Gurd
	gurd@lanl.gov
	
	

	Ring
	John Smith
	jsmith@bnl.gov
	
	

	Target
	Ron Battle
	battlere@ornl.gov
	
	

	Instruments
	John Hammonds
	jphammonds@anl.gov
	
	

	Conventional Facilities
	John Cleaves
	cjq@ornl.gov
	
	

	Personnel Protection
	Paul Wright
	pwx@ornl.gov
	
	

	
	
	
	
	

	
	
	
	
	


LIST OF TRANSMITTED DOCUMENTS OR FILES, AND LOCATIONS IF POSTED. If not pdf, provide instructions for retrieval.
__________________________________________________________

Files are located on the SNS server at NSNS on Snsnta:\ICS\191 Project Integ & Controls\Records

NOTES: 

1 Sequence numbering: Each Subproject assigns sequence numbers. Contacts: PS= collinsma@ornl.gov, FE= mhcondon@lbl.gov, LN= jr@lanl.gov, RI= manning@bnl.gov, TG= jordanlg@ornl.gov, ES= lkurek@anl.gov, CF= lovelf@ornl.gov, IC= orterdk@ornl.gov

The transmitted copies are either attached to this transmittal or posted in a location available to the users listed.

pdf = Adobe Portable Document File Format, the project default for records 

2 All Approved for Use, Procurement, Design Complete, or Certified for Construction transmittals must include the Document Control Center and the Quality Assurance and Information Managers. ESH and QA must be included at review (RV) and concurrence (SA) steps on transmittals for design requirements documents. 

Forms user: (Word) to keep the appearance of the form while adding information in Microsoft Word, press the “insert” key.  Press it again to restore normal function when doing other work. 
(Acrobat Exchange) Use the Touchup Text tool to add information (this does not work with Acrobat Reader).

PURPOSE CODES: Documents are transmitted or available for one of these purposes or as listed in the Special Instructions column.
	A
	Approved for Use*
	SA
	Submitted for Approval or Concurrence

	P
	Procurement*
	RV
	Review and Comment. 

	DC
	Design Complete*
	KR
	Key Reviewer

	CC
	Certified for Construction*
	IO
	Information Only
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